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«HopmaTuBHbIE BOKYMEHTbI»
PykoBoACTBO No/sb3oBaTens

Ao6po noxanosartsb!

[MporpaMmmHbIN KOMMeKe «HopMaTBHbIE JOKYMEHTbI» MOMOXET BaM COXPaHUTb camoe
LeHHoe — BpeMs ans paboTbl ¢ MHopmaLumen, ee Noncka u BHECEHNS OaHHbIX.

Mbl npegnaraem cucteMmy paboTbl C JOKYMEHTaMu, KOTopasi MIOMOXET BaM:
» CpaBHuBaTb, aHanNM3NpoBaTb, CO34aBaTb CBOK NMOAOGOPKY M cCopTMpOBaTb
MHOPMaLMIO C MOMOLLbIO KOMMbIOTEPA, @ HE BPYYHYIO;
> [MpocmaTpuBaTb AOKYMEHTbI C 0GOro KoMMboTepa, NOAKMYEHHOrO K MIHTEpHET;
> YBUOETb CBSA3M OOHOro JOKYMEHTa C APYrUMu;

» CyLecTBEHHO COKpaTUTb BPEMSI NMOMCKa JOKYMEHTOB.

C «HopmatnBHbIMM OKYMEHTaMU» O4YeHb Nierko pabotath. [Jaxxe HOBUYOK CMOXET NOMNy4nTb
pesynbTaTt 3a HECKONbKO MUHYT. [Ina Havana paboTtbl B cucteme Bam HeobxoamMmo umeTtb
poctyn K IHTepHeT n ntobon coBpeMeHHbIN Bpay3ep, KOTOPbIN NO3BOSIUT NPONTH
perncTpauuio Ha canTe, NONy4YMTb AOCTYN U NPUCTYNUTb K U3YYEHUIO NPOrPaMMHOro
KOMnekca.

MpusaTHoM paboTsl!



«HopmaTuBHbIE BOKYMEHTbI»
PykoBoACTBO No/sb3oBaTens

3HakoMmcTBO ¢ MH(pOpMaALLMOHHOU CUCTEMOM

((HOpMaTMBHbIe AOKYMEeHTbI»

[MporpaMmmHbIN KOMMNeKke «HopmMaTnBHbIE JOKYMEHTbI» - 3TO YHMBEpCcanbHasa
NHPOPMAaLMNOHHAsA cUCTeEMa, NOCTPOEHHAsA HA COBPEMEHHbLIX BED-TEXHOMOMMNAX U
npeAHasHa4YeHHasa a4ns onepaTtMBHOIO JOCTYNa K 3NEKTPOHHbIM BEPCUAM LOKYMEHTOB MOObIX
TUMNOB.

Cuctema opveHTUpOBaHa Ha peLLUEeHME LLUMPOKOro cnekTpa 3agad, cpean KoTopbiX U
obecneyeHne ka4eCTBEHHON MHGAOPMALMOHHOM NOALEPXKKN NSt COTPYAHUKOB OpraHn3auum
nodoro Buaa, n addekTnBHas aHanutTnyeckas paborta ¢ MMeKLLMMCS MacCUBOM
OOKYMEHTOB, N BbICTPbIA MOUCK HEOBXOAUMOWN UHAOPMAaLN.

Komnnekc «HopMaTtuBHble AOKYMEHTbI» 0bnagaeT MOLWHbLIM MHCTPYMeHTapuem Ans paboTsl
¢ Bawuvmn gaHHbIMKM 1 NOrMYeckn COCTOUT 13 TpeX NoACUCTEM: NoacucTeMbl aAnga paboTbl €
OOKyMeHTamu (nonb3oBaTenibckasa YacTb), MOACUCTEMBI AN YNpaBreHus nonb3oBaTensaMmn u
OOKyMeHTaMu, a TaKke NoAcucTeMbl ANa 3aHeCEHNA AOKYMEHTOB (aAMUHUCTPATUBHbIE
yacTu). Kaxxgas nogcmcrema uMeeT UHTYUTUBHO MOHATHLIM MHTEpdenc, cHabxxeHa cnpaBkon
N ONTUMN3NPOBAHA AN BbINOSTHEHNSA CBOUX (DYHKLINA.

Moacuctema ans paboTbl C AOKYMEHTaMM NO3BONSET:

» [MpocmoTpeTb Nobylo U3 CyLLEeCTBYIOLWMX pefakumin JOKYMEHTA;

» Co3paTtb CBOM NUYHbIE NOABOPKM AOKYMEHTOB (MHCTPYMEHT "lMopTdhenn™);
» YBUOETb CBA3W OOHOr0 AOKYMEHTa C ApYrMMu (BO3MOXHOCTb MOCTPOEHUS
rpadpuyeckux cBA3en);

Y3HaTb O HOBbIX NOCTYMMEHUAX MHTEPECYOLWNX Bac AOKYMEHTOB B CUCTEMY;
O3HaKOMUTBLCA C ANEKTPOHHBIMU KOMUSMWN TEKCTOB JOKYMEHTOB;
[MponsBecTn NOUCK JOKYMEHTA MO ero peKBM3nTaMm;

[MponsBecTn NOUCK NO TEKCTY JOKYMEHTA.

YV V VYV

Moacucremol adMUHUCTPUPOBAHNA 0AOT BO3MOXHOCTb:

» YnpaBnaTb CMUCKOM 3aperMcTpupoBaHHbIX Nonb3oBaTtenen (npasa goctyna,
pegakTupoBaHne npoduns nonb3oBaTens v T.0.);

» BBoauTtb 1 pegakTupoBaTb JOKYMEHTbI Pa3fiMyHbIX TUMOB,

» YnpaeBnaTb TMNM3aumen aHHbIX;

» PasmewaTb ONOMHUTENBHbBIE N CNPaBOYHbIE MaTepmarnsl B CUCTEME.

Komnnekc «HopmMaTuBHbIE AOKYMEHTbI» - 3TO rTMOKOE U COBPEMEHHOE peLLeHne Ans
yrnpaBneHns nHopMaunoHHbLIM MaccMBoM Ballero npeanpusaTtums.



«HopmaTuBHbIE BOKYMEHTbI»
PykoBoACTBO No/sb3oBaTens

Paspenbi n MHCTPYMEHTbl CUCTEMbI

MHdopmaumoHHasa cuctema «HopmMaTuBHbIe AOKYMEHTbI» BKIloYaeT B cebsa crneayowme
pasgensi:

"1 HoBble OOKYMEHTHI;
1 Hosble nocTynneHus;
1 TonynsipHble 4OKYMEHTHI;
"1 TepMWHBbI.
A Takke yHKLMOHanNbHbIE BO3MOXHOCTH:
1 lNowucka,;
1 OnHamMmn4yeckoro HaBuraTopa;
1 TopTdens;
"1 MNpodoumns.

HanomMHuM, 4TO JOCTYN K UHCTPYMEHTapUIO CUCTEMbBI (BHYTPEHHEN YacCcTun) AOCTYMNEH TOSTbKO
A58 3aperncTpupoBaHHbIX NoMnb3oBaTenen, npowennx npeasapuTenbHy0 aBTopusasmio
Ha canTe «HopmaTuBHbIE JOKYMEHTbI». be3 aBTopmusaumm nonb3oBaTento JOCTyNHa NuLlb
BHELWHAS 060n0o4ka ¢ MUHMMarnbHOW MHopMaumen 0 4aHHOM NPOrpaMMHOM KOMIMEKCe U
dhopmMamu perucTpaumm, Bxoga n KOHTakTamm paspaboTymka.

Hasuraumsa no OCHOBHbIM pasgenam BHyTpeHHeI7I 4acCTu OCyLlleCTBNAETCA Yepes
LUeHTpalibHOE MEeHIO CUCTEMBbI.

ﬂ,OCTyI’I K OONONHUTEN1IbHbIM (*)yHKLI,VIOHaJ'IbeIM BO3MOXXHOCTAM KOMMJ1eKCa OoCyLlleCcTBnAeTCA
Yyepes nonb3oBaTteribCkoe norie, pacnojioXXeHHoe HWXKe LIeHTPaJibHOro MeH1o.

FlepeKnroquMe MexXay A3blIKOBbIMU BEPCUAMU CUCTEMbBI OCYLLIECTBINAETCA Yepea
COOTBETCTBYHLLME KHOMKW B LUAMKe.

Ans ynobeTtBa paboTel pasgen CrnpaBka Bcerga AOCTyneH B O4HOMMEHHOM pasfere
LIeHTpanbHOro MeHio.



«HopmMaTuBHbIE AOKYMEHTbI»
PyKOBOLI,CTBO nonb3oBaTtenAa

Hoeble doKymeHmMbI

Pasnen «<HoBble 4OKYMEHTbI» NpefgHa3HayYeH ans Toro, Ytobbl NpeacTaBuTb
Nnofb30BaTeN0 CaMble akTyarnbHble JOKYMEHTbI MO AaTe UX NPUHATUS, C AanbHENLLNM
AeTanbHbIM NPOCMOTPOM U NMOArOTOBKOWM €ro Ha neyatb. Takke B JaHHOM pa3sgerne AoCTynHa
BO3MOXHOCTb MOMECTUTb B nopTdens (cM. pasaen «MNoptdenu») BblaeneHHble
nonb3oBatenem Cuctembl JOKYMEHTHI.

:. HOPMATWBHBIE JOKYMEHTbI e =

WHDOPMAUMOHHAR CUCTeMa Ykp. Pyc.
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|_HoBble AOKYMEHTbl | Hosble noctynneHns | lonynspHble AOKYMEHTbl | TepMuHbl | Bbixod |

& Mouck Q@ [IMHaMUYeCKUil HaBUraTop @ Moptdenu & NMpodunb Norwk: Anton83y

HoBble JOKYMEHTbl I

Qata Aara Cozbis / Opurunan /
Homep npunsTMs pobaenenns Cecans  W3patens Bug peaakums Crartyc

O |} Npo cTBopenHs EKCNepTHOI KOMICH NO BU3HAYEHHIO KPaLLOro COPTCMeHa Ta TpeHepa Micaus y Micti Xapkosi ©
703 23.02.2011 03.03.2011 XapbKOBCKMIT rOPOACKON ronoea Pacnopsxenue Opuruxan [LencTsyiowmi

O |} Npo snpauy ceigoUTBa NPO NPaBo BNACHOCTI Ha HepyxoMe MaitHo

702 23.02.2011 03.03.2011 XapbKOBCKMIt rOPOACKON ronoea Pacnopsxexue OpuruHan [OencTsyiowmi

Mo HaxaTuio Ha «©» nonb3oBaTenb NepexoanT Ha CTPaHWLY AeTanbHOro MPOCMOTPa, Ha
KOTOPOW B HArnsiAHOM BUAE MOXET MOSyYnTb BCHO HEOOXOAMMY MHAOPMALINO O
AOKYMEHTE, a UMEHHO:

1 Homep nokymeHTa;
"1 [aTa ero npuHATUS;

"1 Bua (peweHne, 3aKoH, pacnopsikeHune, ykas, MOCTaHOBIEHME, KOOEKC, OeKpeT,
TUNOBOW A0roeop, hopma);

[l WN3paTensb;

1 OpwuruHan / pegakums;
] HasBaHue QOKYMeHTa,
"1 CosbIB / ceccus;

1 Karteropwus;

"1 Twun (HopMaTuBHbIE AOKYMEHTbI, HEHOPMATUBHbIE JOKYMEHTbI, TUNOBbLIE JOMOBOP
n opMbl);

1 Cratyc (gencTByoLWmin, HEOENCTBYIOLUIA, MPUOCTAHOBIIEHHbIN);

1 YpoBeHb goctyna (cBO6OAHbIN, OrpaHUYEHHbIN).



«HopmaTuBHbIE AOKYMEHTbI»
PyKOBOLI,CTBO nosib3oBaTensa

B ' HOPMATVBHBIE JOKYMEHTbI -
;._l. uHbop OHH3A CUCTeMa YKD.4 Pyc.
AP P PP A P P P PO P P P P AP P P P A P P P P AP PP P AP P P P A PP P P AP PP P AP PP PAPPPPAPPPPAPPPPAPPPPAPPR?A Y
1 1 1 1
| Hogble AOKYMEHTbI | HogBble NOCTYNIEHNA | nonynapuble OOKYMEHTbI | TepMVIHbl | Beixoa
Q | nomck Qb [vHaMuyeckuii HasuraTop ¢ | Noprdenn X | Npodunb TorwH: Anton83y
| WHbOopMaums 0 AOKYMeHTe
npocMoTp NS neyatu Word [22 Kb]

Homep 703

[ata npuHaTha 23.02.2011

Bng Pacnopsaxexue

Wzparenb XapbKOBCKMIt rOPOACKOI ronoea

OpwuruHan / pegakums OpuruHan

Hassaune MNpo creopeHHA EKCNepTHOI KOMICi N0 BM3HaYeHHIO KPaWoro CNopTCMeHa Ta TpeHepa MiCAUS Y MicTi XapKosi

Co3zbis

Ceccna

Kareropmnsa 6 cozbiB

Tun HopMaTuBHbIe 4OKYMEeHTbI

Craryc [LeicTayowmit

YposeHb foctyna CsoboaHblit

CBa3b C APYrMMH [JOKYMEHTaMK
[IOKYMEHTbI H3 KOTOPbIE CCLINAETCA A3HHbIA 3akoH N2280/97 ot 21.05.1997
[lOKYMEeHTBbI, CTaTYC KOTOPbIX U3MEHACTCHA AaHHbIM Pacnopsxenne N22016 ot 10.09.2008, HeaeiicTeyiowmit
Hasan
Bce npasa Ha MaTepuans! npuHaanexar w

l opoacKkoMy MHGOPMALKOHHOMY LEHTPY © 2009-2010

Takke eCTb nNonesHas MHopmMauus, oTpaxarLlaa BCeBO3MOXHbIe BUbl CBA3EN C ApYrMu
AOKYMEeHTaMu, Ha KOTopble, B CBOK o4Yepeb, MOXHO nepenTu ans npocMmoTpa:

"1 [JoKyMeHTbI, Ha KOTOpble CCbiNaeTCs AaHHbIN JOKYMEHT;
"1 [JoKyMeHTbI, KOTOpbIE CCbINATCHA Ha AAaHHbLIN JOKYMEHT;
1 [JOKyMeHTbI, U3MeHsiEMble JaHHbIM JOKYMEHTOM;

"1 [JOKyMeHTbI, U3MEHSLNE AAaHHbIA JOKYMEHT;

"1 [oKyMeHTbI, U3MeHsiloLme CcTaTyC AaHHOrO;

N ,D,OKyMeHTbI, CTaTyC KOTOPbIX USMEHAETCA AAaHHbIM.

Ha ctpaHuue, cogepxalien nHdpopmMauuo 0 JOKYMEHTe, Nonb3oBaTento 40CTyneH NpocMoTp
(ckaunBaHne) pokymeHTta B hopmate *.doc, B TOM YncCrie 1 ero 0TCKaHMPOBaHHbIN 0bpas.



«HopmMaTuBHbIE AOKYMEHTbI»
PyKOBOLI,CTBO nonb3oBaTtenAa

B cnucke OOKYMEHTOB, NMpn HaBegeHn nosb3oBaTtesieM Ha Ha3BaHMEe KOHKPETHOIo
OOKyMeEHTa — BCMJIbIBAET KPATKOE ero cogepkaHue:

O L% NMpo 38inbHeHHs 3 nocagn O
3520 03.12.2010 71 X3pLKOBCKUIA rOPOACKON ronoea Pacnopsxexue OpuruHan [OeAcTeyowni

| Npo Hapaukg puaAnYHKM Ta diznuHM 0cobam 3emenbhnx AinaHok ana GynisHnLTEa (DEeKOHCTPYKLT) Ta Noaanbuwoi ekciyatauii o6'exris @

105/4 23.06.2004 s il ...2 CeCif 24 CKNMKaHHA piweHHs i 23.06.2004 N2 105/04 M. XapKie NP0 HaA3HHSA OPUANYHUM Ta DBUYHMM 0cobaM 3eMentHUX =

1 pinsHok ans ByaiHnuTEa (DEKOHCTPYKUI) T3 NOA3NLWOI eKcnAyaTaui 06'ekTis Ha NIACTasi CT. 25 33KOHY YKPaiHM «Npo Micuese

¥ Mpo 3ar «Il p el CaMOBPRAYBAHHA B YKPaHi», CT. CT. 116, 118, 121, 123, 124, 186 3eMeNsHOro KOAEKCY YKPaiHM, CT. 12 33KOHY YKP3iHM «NPO OCHOBM
201/3 24.00.2003 66 MicTo6yAyBaHHA», KEPYIUMCe CT. 59 33KOHY YKDPaiHM «NpO MiCLese CAMOBDPRAYBAHHA B YKDAHI» T3 CT. 29 CTaTYTY TePUTOPNLHOT Wi
- rPOM3AM MICT3 XapK0Ba, XapKiBCbKa MiCbKa Paaa BUpIWMAa: 1. 33aTBEPANTHM NPOEKTH BiABEACHHA 3eMeNtHUX ANRHOK DBUYHUM T3
10puanYHUM 0cobamM, 3azHaueHnM y foaaTkax (kpiM nn. 108, 126, 189, 216, 222, 235, 242 AoAaTKy 1; nn. 2,7, 8 A0AATKY 2). 2. HagaTH
O L= Npo cTpyKTYpYy OopraHis Xap| ¢ Ta 0pUAMYHUM 0C06aM, 333H3UEHNM Y A0AATKAX, 3eMeNbHi ANAHKK. 3. rONOBHOMY YNPaBniHHI MICTO6YAYBaHHRA, apXiTeKTypu
6‘/[0 24.11.2010 63 Ta 3eMeNbHUX BIAHOCUH BU3HAUMTHU OpeHAHY NNATY 33 KOPUCTYBAHHA 3eMeNbHUMU ANAHKIMU, AKI H3A3ITLCA mELNHHH T3 OPUANYHUM Wi

ocobamM, 333HayeHuM y A0AATKaX, ¥ BCTAHOBNEHOMY NOPAAKY NPW YKNa4eHHI A0rosopis opeHau emni (kpiM nn. 24, 25, 129,130, 148,
201, 250 poaaTKy 1; n.4 40AaTKy 2). 4. GEMYHMM T3 PUANYHKUM 0C06aM, 333HaYeHMM Y A0A3TKAX: 4.1. 0AEPXaTH T3 BUKOHATH
TeXHi4HI YMOBM YNPABNHHS COLBNLHO-EKOHOMIYHOMO PO3BUTKY, NNAHYBAHHRA T3 062Ky N0 NaM0BI Y43CTi Y PO3BUTKY COL@NLHOI Ta
279/9 25.11.2009 57 HXEHePHO-TPAHCNOPTHOI IHDPACTPYKTYPH MicTa (Npu HeobxigHOCT). 4.2. B TPLOXMICRYHMI Te... mit

L= Mpo BHECeHHA 3MiH OO pileHb ceciit Xapi

Mpw KNWKe Ha Ha3BaHWe OOKYMeHTa — OH OTKpbIBAeTCsi B 0ThopMaTUpOBaHHOM, YA0GHOM
AN YTeHWs BMAe, NOAroTOBIIEHHOM K NeyaTiu.

Hoeblie nocmynneHus

Mpn HeoBXO0ANMOCTM MIHOBEHHOIO NPOCMOTPa LOKYMEHTOB, KOTOpble Obinin Aob6aBneHb! B
Cuctemy B cambli NOCNEAHNA MOMEHT — CINYXuUT pa3gen «HoBble NOCTYNNeHus».

Pasnen dopmupyeT OOKYMEHTbI, yropsaoYeHHble No aate gobaeneHuns B Cuctemy,
npeaocTaBnss NoNb3oBaTeNto BO3MOXHOCTb 03HAKOMUTLCS C NOCTEeAHNMW NOCTYMMBLLUMMM
AOKYMEHTaMMU.

[eTanbHbli NPOCMOTP M Nony4YeHne HopMaLMmn O AOKYMEHTE aHarorMyHo ONUCaHNIo
pasaena «HoBble JOKYMeHTbI». Takke B JaHHOM pasgene AOCTyrnHa BO3MOXHOCTb
nomecTuTb B noptdens (cM. pasgen «lMopTdenu») BolaeneHHble nonb3oBatenem Cuctemsl
AOKYMEHTbI.

MonynsipHbie OOKyMeHMbI

Pasnen «MonynsipHble 4OKYMEHTbI» OTpa)aeT Te AOKYMEHTbI, KoTopble Hanbonee yaule
npocmaTpuBanu nonb3oBaTenn. BbICTpOEHHbIE MO KONMYECTBY NPOCMOTPA AOKYMEHTHI
MO3BONSAOT NONb30BATENO MO OAHOMY «KMMKY» 03HAaKOMUTLCS ¢ Hanbornee YacTo
npocmaTtpreaemMbiMy. [leTanbHbI NPOCMOTP U NofyYyeHne nHdopmaunm o AOKYMeHTe
aHanorn4yHo onucaHuto pasgena «Hoeble 4OKYMEHTbI».

Takke B 4aHHOM pasfene AoCTyrnHa BO3MOXHOCTb NOMECTUTL B nopTdernb (CM. pasaen
«MopTdenn») BblaeneHHble nons3osateneM CUCTEMbI OKYMEHTHI.



«HopmaTuBHbIE AOKYMEHTbI»
PyKO BOACTBO MNOJZ1b30BaTENIA

TepMuHbI

[ns onpegeneHns ncnonbdyembix B CUCTEME TEPMUHOB CIY>XUT COOTBETCTBYIOLLNIA pa3aen
— «TepMuHbI». B gaHHOM pasgene B andasuTHOM nopsake (BO3MOXHA pyyHasi COPTUPOBKA)
npuBegeHbl OCHOBHbIE M YaCTO UCMONb3yeMble CIOBa U BblpaXXeHUd, KOTOpble BCTpeYatoTCs
B JOKYMEHTaXx.

TepmuHbl 1 NX onpefenenvne npegcrasneHsl B Buae 1abnuubl. MNMpu «knvke» Ha TepMuH
OCYLLECTBMNSAETCA NEePEXOA Ha CTpaHuLy, rae UMeeTcs AoNOoNHUTeNnbHas nHopmMaums —
«BxopasaLwmmn JOKYMEHT», 3TO CMUCOK TeX JIOKYMEHTOB, A€ BCTpeYaeTCs JaHHbIN TEPMUH.
[deTanbHbI NPOCMOTP M Nosly4eHne nHopmaLmmn 0 JOKYMEHTE aHarnorMyHoO OnMcaHuio
pasgena «HoBble JOKYMEHTbI».

lMouck

[ns noncka goOKyMeHTa No YeTKO 3a4aHHOMY KPUTEPUIO NONb30BaTeNb AOHKEH NEPENTU B
COOTBETCTBYOLWNN pasgen — «[onck».

Monb3oBarento npengocrtaBndaeTcA BO3MOXHOCTb HanTn OOKYMEHT No:

7 ID pokymeHTa, Npu Yem, BO3MOXHO 3aaTb Ananas3oH yHUKanbHbIXx Homepos (ID

AOKyMeHTOB). [1ns aToro Hago HaxaTtb Ha checkbox (i), nocne yero nosiBnsieTcs
BTOPOE Mosie — KOHEYHbIN HoMep Auana3oHa ID HoMepoB 4OKYMEHTOB (

7 Homepy nokymeHTa. [Npu novcke no HOMepy JOKYMEHTa Takke MOXHO 3aaTb

/ v /
AnanasoH HOMepoB (‘ | ‘ | | l | ‘ | |).
Cnenyet OTMETUTb, YTO HOMEP OOKYMEHTa MOXeT OblTb NpeAcTaBeH YMCIOM
yepes «/», YTo y4TeHO B pyHKUMOHarne Cuctemsl.

7 CosbiBy.
0 Ceccumn.

7 Hate npuHaTtus. NpenoctaenseTca BO3MOXHOCTb 3a4aTh AManasoH aarT -

L == ] |
, MPUN HAXaTun Ha I NoNib3oBaTesto and



«HopmMaTuBHbIE AOKYMEHTbI»
PyKOBOLI,CTBO nonb3oBaTtenAa

yno0bcTBa npegnaraetcs BbibpaTh gaTy U3 kaneHgaps

’ [Map  ~]|2011 v J

M Br Cp Y Nr C6 Bc

1 2 3

1 Oate pobaBneHnsa. AHanormMyHo gaTte NPUHATUS.
0 Kateropuw. lNpeacraBnsieT cobon BbiNagatoLnin CIMCOK CMPaBOYHbIX OaHHbIX.
1 Wapatento. NpeactaenseTt cobon BbinagaroLwmin CIMCOK CNPaBOYHbIX JaHHbIX.

7 Bungy. Ans 3agaHvs ycrnosusa novcka Heobxoaumo BbiaenuTb B obnactu
KOHKPETHYH0 3anuncb, BbIOOP HECKOMbKNX OCYLLIECTBNAETCA Yepes 3axaTyro
KHoMKy «CTRL».

- HeT~ A
Nekpet
3aKoH

[NocTtaHoBneHue

71 Twuny. AHanormyHo «Bugy» (cm. Bbiwwe).
11 Cratycy. Bbibop ocyLiecTBnseTcs ¢ NOMOLLbIO BbiNagatoLLiero crnmcka.

1 Mowucky B pepakumsx. 1o checkbox (%) otmeTka koToporo onpeaensiet
BbIBOOUTb NN B pe3ynbTaTte noucka pegakunm JOKYMEHTOB MU TOSMbKO MX
opurMHansl.

U Kmoquomy crnosy. TekcToBoe none, B KOTOPOE 3aHOCUTCS MPON3BOSIbHOE
TEKCTOBOE coepxaHne (CJ'IOBO, cnosocoquaHme), KOTOpOE MOXeT
coaepKatbCd B OKYMEHTAX.

o checkbox () «B TekcTe» yToYHSIET, OyAEeT N NOUCK MO «KIMoYeBOMY
CroOBY>» OCYLLECTBIIATLCA B TEKCTE AOKYMEHTA, @ HE TOMbKO MO Ha3BaHMIo

o checkbox (¥l) «uckaTb Bce cnoea» B HaXxaToM BuUae onpeaensieT uckaTtb
3aaHHOe CnoBOCOYeTaHne Unu Habop crnoB B TOM BUae, B KOTOPOM
nponucan nonb3oBaTenb B none «Knio4esoe croBo»

Takke B JaHHOM pasfene AoCTyrnHa BO3MOXHOCTb NOMECTUTL B nopTdernb (CM. pasaen
«MopTdenn») BblaeneHHble nons3oBatenieM CUCTEMbI OKYMEHTHI.
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«HopmaTuBHbIE AOKYMEHTbI»
PyKOBOLI,CTBO nonb3oBaTtenAa

JAuHamuyeckuli Haeuzamop

AnbTepHaTMBHbIN cNOCcob nomcka HeEOBXOANMBIX JOKYMEHTOB OCYLLIECTBASIETCS C MOMOLLbIO
«[AMHamMmnyeckoro HaBuraTopa». [laHHbIn cnocob nomcka JOKYMEHTOB y4OOEH YETKMM
pasrpaHMyeHneM BCex AOKYMEHTOB MO MHOrMM aTpubyTam.

|Q7b AHaMU4ecKuit naaumropl

Mo ymonyaHuio pasgen «uHamuyeckuin HaBuraTop» npeacTaBneH cnegyoLwmnn
KaTeropusiMu, CorfiacHo KOTopbliM pacnpeaeneHbl JOKYMEHTbI:

1 Mo nspaTtenawm;

"1 Tlo kaTeropusam;

1 Mo tnnawm;

1 Mo Bupam;

1 Mo pate usgaHus (rogpl);

1 Mo pokymeHTam.

Mop kaTeropusiMmn pasmMellaeTcs pesynbTaT B Buae obLiero Konnyectea A0KYMEHTOB:

no uaarensm No KaTeropusM | noTunaM |  no ewpam no pare uzaaums (roas) | No AOKyMeHTaM

Bce pokyMeHTsl (74305)

[na npocmoTpa pesynbTaTta No AOKyMeHTaM Nnosib3oBaTtento HeobxoanmMo HaxaTb Ha «[1o
AOKymeHTam». CrielyeT y4ecTb, YTO pe3ynbTaTt BbiBOAA MO AOKYMEHTaM He JOMKeH
npeBbiwaTtb 250 4OKYMEHTOB, B NPOTMBHOM crydae — Cuctema yBegomut «Owwmnbka:
Bbi6paHO CrMLIKOM MHOIO JOKYMEHTOB, YTOObI X OTOBpasnTb!».

Mpu HaXkaTun Ha onpedeneHHyo KaTeropuio, Hanpumep, «Mo Buaam» - JOKYMEHThI
pacnpeaenstoTcsa No Buaam cornacHo npeactaBneHHOMY PUCYHKY (Mpy 3TOM Y Kaxkaoro Buaa
AOKYMEHTa UmeeTcst HAopMaLmst O KONMYeCcTBE AOKYMEHTOB):
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«HopmaTuBHbIE AOKYMEHTbI»
PYKOBOLI,CTBO nosib3oBaTensa

no u3aaTensM N0 Kareropusm no TUNaM no BUAaM no Aate wu3fgaHus (roas!) N0 AOKYMEeHTaM

Bce pokyMeHTsl (74305)
Oekpert (6)
33KkoH (171)
Mocraxosnexue (50)
MNpukaz (17)
Pacnopsxexue (42997)
Pewexune (31059)
Ykaz (4)
®opma (1)

[Mpun BblAENEHUN HEOOXOAMMOrO BMAa AOKYMEHTa NPOUCXOAUT U3MEHEHMUI KaTeropumn ¢
y4yeToM TOro, Kakasi kKateropusi 6bina BoibpaHa 4o atoro. T.e. B HaweMm cryvyae kaTeropms
«Mo Bugam» yxe He GyneT:

no U3aaTensm No KaTeropusmM no TMNaMm no Aate u3aaHua (rogsl) No AOKYMEeHTaM

Bce pokyMeHThl (74305)
Oekpert (6)
3akoH (171)
MocraHosnenue (50)
MNpukasz (17)
Pacnopsxenue (42997)
Pewexne (31059)
Ykaz (4)
®opma (1)

B noanbHelweM nosnb3oBaTesnto NnpeaocTaBnsieTcsl BO3MOXHOCTb COKpaTUTb KPYr Noucka
Ha)xaTMeM Ha cneayoLlyto kKaTeroputo, Hanpumep, <o Tunam»:

no U3A3TeNAM Mo KaTeropusiM no gare w3gauus (roast) N0 JOKYMEeHTaM

Bce pokyMeHTsl (74305)
Oekpert (6)
3akoH (171)
HeHopMaTHeHble A0KyMeHTsl (39)

HopmaTueHble AoKyMeHTsl (132)

MocraHoenexue (50)
Mpukaz (17)
Pacnopsxenue (42997)
Pewenue (31059)

Ykaz (4)

®opma (1)

Mo TakoMy MPUHLIMNY COKpaLLeHne pe3ynbTaToB NOUCKa MOXET NPOAOIKATLCSA A0 TeX Nop,
noka MMerTCs KaTeropun, No KOTOpPbIM OCYLLEeCTBNAETCs nouck. B koHe4HOM uTore, koraa
nonb3oBaTesb peLlaeT NPOCMOTPETb AOKYMEHThI, EMY HEO6X0AMMO HaxaTb Ha «[1o
AOKYyMEHTam».
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«HopmaTuBHbIE AOKYMEHTbI»
PykoBoACTBO No/sib30BaTeNA

no u3garensm no Kareropusm no Aare u3nanus (roas)

Bce paokyMeHTsl (74305)
Oekper (6)
3akoH (171)
HeHopMaTuBHbIe [JOKYMeHTbi (39)
BP YKpauHbl
33KoH N2762 ot 15.05.2003

"MNpo BHECEHHA 3MiH A0 ASRKMUX 33KOHOA3BYMX 3KTIB YKpaiHM " @

BP YKpauHsl
‘ 33KoH N2270/96 ot 03.07.1996 /
" " @
Mpo pexknamy 5 |
BP YKpauHbl N

33KoH N21314 ot 20.11.2003
"Mpo BHECEHHA 3MiH A0 33KOHY YKpaiHu «Mpo CTaTyC AenyTaTie Micuesux pag»" (1)

BP YKpauHsl
33KoH N21522 ot 19.02.2004

"Mpo BHECeHHA 3MiH A0 33KOHY YKpaiHu «Mpo CTaTyc genyTaTis Micuesux pag»" (1)

HopMaTtueHblie goKyMeHTsl (132)

Nocraxoenexue (50)
MNpukaz (17)
Pacnopsxexue (42997)
Pewenue (31059)

Ykaz (4)

®opmMa (1)

[anbHenwnn getanbHbI NPOCMOTP LOKYMEHTOB Kak B pasgerie «HoBble JOKYMEHTbI».

Takke B gaHHOM pasfene AOCTyNHa BO3MOXHOCTb MOMECTUTb B NopTdenb (CM. pasaen
«MopTdpenu») BblaeneHHble nonb3osaTtenem CUCTEMbI IOKYMEHTHI.
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«HopmaTuBHbIE AOKYMEHTbI»
PyKOBOLI,CTBO nonb3oBaTtenAa

lMopmdbenu

Paspgen «lMopTtdenu» aBnaeTtca nepcoHanbHbIM UHCTPYMEHTOM MONb30BaTeNs, KOTOPbIN
no3BonseT oTompaTb, POPMUPOBaTL, YNPaBNATb Kak O4HUM JOKYMEHTOM, Tak U LefbiM
nakeToM, rpynnon AOKYMEHTOB.

@ MNoptdenu

@ Cozaanune noptdens
Cospganue NopTdensa HauMHaeTcs ¢ HaXxaTus Ha — B
dyHKUMOHanbHOM pa3sgene «lopTdenu». [1na 3Toro Heo6xo4MMO TONbKO NpUaymaTh
Ha3BaHuWe cBoero Gyayulero noptdens, B KOTOPbIN ByayT nomeLwaTbcst 0TobpaHHble
nonb3oBaTenieM AOKYMEHTHI.

CospgaHHble NMopTdenun npeacrasneHbl B BUAE crnvcka ¢ tHdopmMaumnen o Konmyectee
AOKYMEHTOB B KaxkgoM [MopTdene 1 BO3MOXHOCTbIO peakTupoBaTb UX HAa3BaHUE U1 BOBCE
yoanuTb.

| Cnucok Bawux noptdeneit

@ Co3panue noptdens
e

WMs v Konuuecreo A0KYMEHTOB [Oeicrene
AN Texpepa 1 g @
33KOHBI 2 g @
paboumii 5 s @
Bcero: 3

[ns npocmoTpa cogepxumoro NMopTtdens, nonb3oBaTento HEOBXOAUMO KIUKHYTb Ha
HasBaHue [NopTenu n nepentn Ha CTpaHULy JOKYMEHTOB:

MpocmoTp noptdens "paboumnin”

Oara CozbiB / YpoBeHb OpwrnHan /
LEEEETE FOND NPHHATHA Ceccna SOASICTL Bua pocryna peaakuna
P - Biopo peknambl, MHOPMALMK U =
O | = Mpo WTaTHUA po3KNag 1 04.01.2002 Gnatoycrpolicina ropoACko (cpernt MNpukaz | CnyxebHbiin OpuruHan

| Npo HagaHHs aKujOHEPHOMY TOBAPUCTBY «YKPTOPM» P TR T

O |y KODUCTYBAHHA .3eMe/IbHOI ANSHKY NO BYN. 358 29.04.1998 D R T D GIETE Mpukaz | CnyxebHbli OpurHan
MonTaecekuii wnax, 148/2

[ npo sareepaxeHHs Tumuacosoro nonoxeHs npo
[ | nopsinok peectpavii npas BnacHoCTi Ha Hepyxome 7/5 07.02.2002 MuniocT Mpukaz | CeoboaHbli Pepakums
MaiHO

[P Mpo 33TBepAXXeHHA TUMYACOBOro NONOXEHHA NPo
[ | nopsaok peecrpaui npae enacHoCTi Ha Hepyxome 7/5 07.02.2002 MuHCT Npukaz | CeobogHbiit Pepakums
MaiHo

[ npo saTeepaxenHs THMUaCOBOrD NONOXeEHHS PO
[ | nopsinok peectpavii npas BnacHoCTi Ha Hepyxome 7/5 07.02.2002 MuniocT Mpukaz | CeoboaHbli Pepakumus
MaiHO

Bcero: 5

peaaKTupoeaTs YA3NUTL nopTdens nepeiTH B: Her N/
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«HopmaTuBHbIE BOKYMEHTbI»
PykoBoACTBO No/sb3oBaTens

HanbHenwasn paboTa ¢ gOKyMeHTaMn, Haxogsawmmucs B MNMopTtdene no3sonseT:
"1 YpanaTtb JOKYMEHTbl U3 nopTdens;

11 TMepemewatb JOKYMeEHTbI B Apyron MopTdens (B BbinagatoLwem cnmcke
oTOGpaXkaloTCs Co34aHHbIE NOSMb30BaTENEM €ro NnYHble noptdenn).

HenictBna pyHKUMOHANbHbIX KHOMOK, HAXOASALMXCS B CAMOM HU3Y OTHOCSTCS
HenocpeACTBEHHO K NopTdernto, a He AOKyMeHTaM 1 NO3BOSSOT:

[ Ypanutb NopTdenb BKNo4vak BCe ero CoaepKMMoe;
[l TNepenmeHoBatb NopTdens;

"1 Tepewntn B gpyromn NopTtdens.

lpocpunb

Paspen «lMpodunnb» cooepXUT NIMYHYIO U KOHTaKTHY0 MHGOpMaUUIo 0 nosrb3oBaTterne u
COCTOMT M3:

1 JlornH — obga3aTtenbHoe none;

] Twn nonb3oBaTens;

1 ®amunusa, Mma, OtyectBo — 06s13aTeNnbHbIE NONS;
1 Maponb — oba3aTenbHoOe none,

1 OpraHusauus;

"] [JOmKHOCTB;

1 E-Mail — obsizatenbHoe none;

1 TenedoH;

1 Agpec.
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«HopmaTuBHbIE BOKYMEHTbI»
PykoBoACTBO No/sb3oBaTens

Kaxk xynutb npoayktbl Webdeco

Mpoayktel OO0 "Ctyaus "Bab[eko" Bbl MOXxeTe npnobpecTtu, CBA3ABLUNCH C HALLMMM
MeHeKepaMm Yepes Hall CanT UK No YKa3aHHbIM HUXKe TenegoHam.

Moapo6Hyto nHpopmauuio o npogykTax Webdeco Bbl MOXETE NOSyYnTb:
» Ha caute http://www.webdeco.com.ua,
» obpatmBwnCb K Ham no TenedoHy: +8 (057) 751-72-52, +8 (057) 756-40-51;

> no e—mail: info@webdeco.com.ua.



«HopmaTuBHbIE BOKYMEHTbI»
PykoBoACTBO No/sb3oBaTens

TexHu4yeckasa nogaepxka

Ecnu npu ncnonb3oBaHnn NporpaMMHOro Komrrekca «HopmMmaTuBHble JOKYMEHTbI» Y Bac
BO3HMKIIM BOMPOCHI, TO Npexae Yem obpatnTbCs K paspaboTynkam nnum agMMHUCTpaTopy
CUCTEMBI, MPOCMOTPUTE BCIO MMEIOLLLYIOCS Y Bac AOKYyMeHTaumo. Bo3aMoxHO, Bbl HanaeTte
OTBET Ha CBOW BOMpPOC.

[nga Toro 4To6bl AaTb BaM KBanMuuupoBaHHble pekoMeHgauun, paboTHnkam otgena
NOAAEPXKN Nofb3oBaTenen nnv agMMHUCTpaTopy (o6cnyxusatoLemy aHHY CUCTEMY)
HeobxoaAMMO nNpefocTaBuTb CReayroLLyo MHOPMaLUIO:

>

>

>

>

damunus, nms, oT4eCTBO;

HasBaHue opraHunsauum;

TenedoH (dakc, agpec aNeKTPOHHOW NOYThI);

O6Lwee onucaHne Npobriembl € NOSHbIM TEKCTOM coobLLeHns 06 owmnbke (ecnu Takoe
nmeeTcs);

Twvn Balwiero KoMnboTEPA, TUN NPOLIECCOPA;

Bepcus cuctembl Windows;

Apyrast uHpopmaums, KOTOPYIO Bbl CYUTAETE BaXXHOWN.

KoHTakTbl TOKanbHOro agMmMHUCTpaTopa cUcTeMbl 0603HaYeHbl B COOTBETCTBYIOLLEM
pa3gene KoHTakTbl cTapToBon Yactu Cuctembl. [Ans HenocpeacTBEHHOro obpalleHus K
paspaboTymkam ncnonbadymnte e—mail: info@webdeco.com.ua.



